
Stonington High School 
General Procedures and Guidelines 

 
Topic     Section/Page Number 

SHS Goals   1-1  
Statement of Core Values, Beliefs, & Learning Expectations 1-1A 
Personnel List   1-2 
General Procedures– Numbered  1-4 
 
 # DES. SEC/PG # DES. SEC/PG # DES.        SEC/PG 
 1 Hours 1-4 2 Supervise Corridor 1-4 3 Damage/Furn.        1-4 
 4 Locked Doors 1-4 5 Lesson Plans 1-4 6 Sub Lesson Plans   1-4 
 7 Closing Rooms 1-4 8 Dismissal 1-4 9 Study Halls        1-4 
 10 Crisis Resp/Fire 1-4 11 Assignments 1-4 12 Fundraising        1-4 
 13 Professional Attire 1-4 14 Grade Changes  1-4 15 A/V        1-5 
 16 Co-Cur. Mtgs. 1-5 17 Faculty Mtgs. 1-5 18 Dept. Mtgs.        1-5 
 19 Supplies 1-5 20 Email/Mailbox 1-5 21 Free Adm.        1-5 
 22 Work Req. 1-5 23 Smoking 1-5 24 Keys         1-5 
 25 News Release 1-5 26 Thefts 1-5 27 Incompletes        1-5 
 28 eClassPrintout 1-5 29 Extra Help 1-5 30 Detentions        1-6 
 31 Photocopy 1-6 32 Announcements 1-6 33 Room Changes      1-6 
 34 Visitors 1-6  
 
Daily Time Table 1-7 
 
Day Nine Activity Schedule 1-7 
 
Delayed Opening Schedule 1-7 
 
Half Day Schedule/Day After Snow Day Schedule 1-8 
      Example: Day After Snow Day Schedule 1-8A 
 
What Meets When  1-9 
 
What Meets When Extended Home Base 1-9A 
 
Marking Periods 1-10 
 
Report Cards 1-10 
    
Progress Reports 1-10 
 
School Calendar 1-10A 
   
Grade Reporting 1-11 
             
    (Revision Summer 2015) 



 
Grading System 1-12 

 
Senior Exam Exemption 1-13   
 
Accountability 1-13 
 
Honor Roll 1-14 
 
Class Rank 1-14 
 
Semester Examinations 1-14 
 
Guidance 1-15 
 
Guidelines for Tutors, Counselors, and Teachers 1-16 Removed from Hand Book 8/2015 
 
Media Center 1-16 
 
Telephones 1-16 
 
Accident/Illness 1-16 
 
Late Bus 1-17 
 
Lost and Found 1-17 
 
Awards/Scholarships 1-17 
 
Care of Rooms 1-17 
 
Room Maintenance Requests 1-18 
 
Computer Repair Requests 1-18 

 
Parking/Traffic Pattern 1-19 
 
Field Trip Policies 1-20 

 
Control/Use Textbooks 1-22 
 

            Monitoring Athletic Eligibility 1-23 
 

Video Use Form 1-24 
 
Use of Commercially Produced Video/DVD Records 
(BOE Policy 6177(a))  1-25 

 
            School Map 1-26 
 
                              (Revision Summer 2015) 


